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▪ Parents, guardians, or students who have reached 18 
years of age who wish to enroll or continue their 
enrollment in the IEA Program must submit the IEA 
Student Contract (including the FERPA Waiver and 
Account Holder Assurances) each year. 

▪ The Contract page of the IEA Portal allows 
applicants/account holders to complete and sign the 
IEA Contract to participate in the IEA Program. 
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▪ Please note that the IEA Student Contract is legally 
binding. 

▪ Applicants/account holders should fully read and 
understand the contract before signing it.

▪ Applicants/account holders may print the contract from 
the portal and have it reviewed by legal counsel.  

▪ Applicants/account holders  can also contact the IEA 
team if they have questions about the contract. 
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This is the 
Contract page. 
After your 
application has 
been approved, 
you can access 
the Contract by 
clicking the 
Contract tab 
on the left side 
of the page. 
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This is the first page of the 
IEA Contract. Before 
beginning to read the 
contract, use the 
dropdown menu to select 
the student for whom you 
will be completing the 
contract. 

An IEA Contract must be 
submitted for each 
student enrolling in the 
IEA Program. If an 
applicant has more than 
one student who is 
enrolling in the IEA 
Program, they will need to 
submit one contract per 
student.
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After selecting the student 
for whom you are 
completing the IEA 
Contract, scroll down the 
page to view the first page 
of the contract. Applicants 
are encouraged to read the 
entire contract thoroughly 
to fully understand the 
rights and responsibilities 
of enrollment in the IEA 
Program. 
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After reading the first page 
of the IEA Contract, click 
the ‘Next’ button to 
navigate to the second 
page of the IEA Contract.
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This is the second page of 
the IEA Contract. 
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After reading 
the second 
page of the IEA 
Contract, click 
the ‘Next’ 
button in 
order to 
navigate to the 
third page of 
the IEA 
Contract.
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This is the third page of 
the IEA Contract.
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After 
reading the 
third page of 
the IEA 
Contract, 
click the 
‘Next’ button 
in order to 
navigate to 
the 
Assurances 
page.
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This is the Account Holder 
Assurances Form. 
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After 
reading the 
Account 
Holder 
Assurances, 
click the 
‘Next’ 
button in 
order to 
navigate to 
the FERPA 
Waiver.
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This is the FERPA Waiver. 
The FERPA Waiver allows 
the TDOE to disclose 
personally identifiable 
information related to the 
student’s educational 
records with a participating 
nonpublic school that the 
student attends while in 
the IEA Program. 
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If you would like 
to authorize the 
TDOE to release 
the student’s 
educational 
records to any 
additional 
person(s), you 
can enter their 
name(s) here. 
This is an 
optional step. 

Click ‘Next’ to 
navigate to the 
final page of the 
IEA Contract. 
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This is the final page 
of the IEA Contract.

After reading each 
agreement 
statement, check the 
box in the right 
column of each row 
to signal your 
agreement to the 
respective 
statements. Make 
sure you fully 
understand each 
agreement before 
checking the box.
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Type your full name 
in the signature box 
to signify that you 
have read and agree 
to all terms of the 
IEA Contract. The 
date box will 
autopopulate with 
today’s date. 
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After signing the IEA 
Contract, click the 
‘Submit’ button in 
order to submit the 
contract. 



▪ Congratulations! You have submitted the IEA Student 
Contract.

▪ Please allow up to 30 calendar days for the contract to 
be processed. 
▪ After the contract is processed, you will receive a response 

from the IEA team via email.

▪ To complete your enrollment in the IEA Program, contact 
your local school district IEA liaison to notify them that 
your student will be enrolling in the IEA Program. 
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▪ A list of IEA Liaisons can be found here.

▪ The school district must be notified before the 
student’s first date of enrollment in the IEA 
Program. 

▪ Failure to notify the school district may result in a 
delay in the first IEA payment to the student’s 
account and would be a violation of the contract.
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Questions? Comments? 
Contact the IEA Team at 

IEA.Questions@tn.gov
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Districts and schools in Tennessee will exemplify 

excellence and equity such that all students are 

equipped with the knowledge and skills to 

successfully embark on their chosen path in life.

Excellence | Optimism | Judgment | Courage | Teamwork


